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GETTING STARTED 

 
The Administrator must set up your user account before you can begin using the PM 
Benchmark RAR Assessment and Profiling Software. 
 

 
 
Each time you access the software you will be prompted for your user name and 
password. Select your name from the list and enter your password (as supplied by the 
Administrator). 
 
You are able to access the PM Benchmark RAR Assessment and Profiling Software 
remotely (while disconnected from the network), and utilise all of the program’s 
facilities. On starting the software your data will upload to the master database, and 
on logging off a copy of the master database will be saved to your hard drive, 
ensuring that should you need to work remotely, the most up-to-date data is there for 
you to access. 
 
If you have any difficulties logging in or accessing your data, contact your 
Administrator. 
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INTRODUCTION 

 
Welcome to the PM Benchmark RAR Assessment and Profiling Software. This tool is a 
companion to the PM Benchmark Reading Assessment Resources 1 and 2, and allows 
you to enter and record students’ reading record results. Individual students’ results 
can be compared with those of other students in the same class, or across the whole 
school – with a variety of graphing options. 
 

 
 
Once you have logged in to the software you will be directed to the main menu, which 
provides access to all the features of the software. 
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CREATE STUDENT ASSESSMENT PROFILE 

 

 
 
The PM Benchmark RAR Assessment and Profiling Software’s main function is to 
record students’ reading record assessments.  
 
To begin a new assessment record, click on ‘Create student assessment profile’, then 
‘Create new profile’. 
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Select the class, student and assessing teacher, and the RAR and book used for the 
assessment (according to the student’s hard-copy reading record). 
 
The software will fill in many of the fields automatically. 
 
When you are satisfied all of the information you have entered is correct, click on 
‘Continue’. 
 
Note that as you progress through the reading record, the bar at the top of the screen 
allows you to go back to previous screens. 
 
If you are logged in as a Class teacher, you will only have access to records for 
students in your class.  If you require access to other classes, have your Administrator 
create a second login as an Assessing teacher, giving you access to the classes/years 
required. 
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The next screen pertains to the student’s errors and self-corrections. Enter these in 
the boxes provided, according to the student’s hard-copy reading record. 
 
The accuracy rate, error rate and self-correction rate boxes will be filled automatically. 
 
For further detailing, enter the breakdown of M S V totals for errors and self-
corrections. 
 
The graphs will display automatically to give you a pictorial representation of the 
spread of errors and self-corrections. 
 
Note that if you wish to stop entering the assessment data at any stage you can click 
on ‘Suspend’ to save the incomplete record.  
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All your information to this point will be saved, and you can continue entering the 
assessment data at a later stage by clicking on the incomplete assessment from the 
list under ‘Incomplete profiles’, then clicking ‘Continue’. 
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The ‘Reading behaviours and Retelling’ screen allows you to record ‘Yes’ or ‘No’ in 
response to how the student performed, according to a list of pre-defined statements. 
 
When you are satisfied with the information recorded, click on ‘Continue’. 
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The ‘Comprehension questions’ screen presents questions about the assessed book. 
You can record a ‘Valid’ or ‘Invalid’ response to each question, and also key in the 
student’s actual answer, if relevant. 
 
Note that at this stage you can record notes about the student’s response to this 
particular phase of the assessment. 
 
When you are satisfied with the information recorded, click on ‘Continue’. 
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The ‘Summary’ screen is displayed at the completion of an assessment, or when 
reviewing a past assessment. 
 
All of the information you recorded is presented and can be printed for convenience. 
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The ‘Recommendations’ screen provides ongoing classroom recommendations 
according to the student’s recorded accuracy level. Recommendations vary according 
to the level the student has achieved with the text assessed. 
 
Click on ‘Complete’ to save the assessment record. 
 



PM BENCHMARK RAR ASSESSMENT AND PROFILING SOFTWARE SOFTWARE USER GUIDE 
 

 2010 Cengage Learning Pty Ltd – Version 1.0   

REVIEW COMPLETE ASSESSMENT PROFILES 

The PM Benchmark RAR Assessment and Profiling Software is a valuable tool for 
reviewing students’ assessment results.  
 

 
 
As each assessment is recorded, the results can be reviewed via the ‘Review complete 
assessment profiles’ section of the main menu. 
 
To access an individual student’s recorded assessments, select the class, then the 
student’s name from the list. 
 
All assessments for that student are displayed. Select the one you wish to review and 
click ‘View summary’ or ‘View recommendations’.  
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The ‘Summary’ or ‘Recommendations’ screens will be displayed, giving access to the 
summary or recommendations for this assessment and the student’s individual history 
graph, progress graph and history table. 
 
This screen may be printed. 
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The ‘Student history graph’ displays all completed records from the student’s first to 
seventh years of school, providing a quick visual representation of their reading 
development. 
 
Roll over the graph points to view assessment data for each assessment recorded. 
 
Click on a graph point to view the summary and recommendations of a particular 
assessment.  
 
Click on ‘Student progress graph’ or ‘Student history table’ at the top of the screen to 
view the other graphs/tables. 
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The ‘Student progress graph’ shows all of the student’s completed assessments, with 
the reading level noted by the yellow bar, and the self-correction ratio noted by the 
white circle. 
 
The horizontal line represents a valid and reasonable self-correction rate. 
 
Click on a bar on the graph to view the summary and recommendations for that 
individual assessment. 
 
Click on ‘Student history graph’ or ‘Student history table’ at the top of the screen to 
view the other graphs/tables. 
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The ‘Student history table’ displays all completed records from the student’s first to 
seventh years of school, providing a quick visual representation of their reading 
development. 
 
The table may be sorted by Date, Book level or RAR/Kit by clicking on the column 
headings.  
 
Click on the row of an assessment to view the summary and recommendations of a 
particular assessment.  
 
Click on ‘Student history graph’ or ‘Student progress graph’ at the top of the screen to 
view the other graphs. 
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CREATE/REVIEW CLASS GRAPHS 

 

 
 
To review results on a class level, select ‘Create/view class graphs’ from the main 
menu. 
 
Select a class from the drop-down list (note that you can only access classes for which 
you are recorded as a teacher or assessor), and select the type of graph you wish to 
view. 
 
Select a previously defined data set or choose ‘Create custom graph’ to create a new 
one. 
 
You are able to edit, delete or view a graph. 
 
If you were not the creator of a particular graph, you will be able to view the graph 
but will be unable to edit or delete it. 
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The ‘Sort reading groups’ screen, accessible from the ‘Create/view class graphs’ 
screen or from any of the graphs or tables, allows you sort the students in your class 
into up to six reading groups. 
 
Select the number of the group you wish to modify, name the group, and click on the 
students you wish to add to the group. 
 
Note that none of this information has any bearing on the student records – it is 
simply to assist you in streamlining your classroom literacy program. 
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The ‘Reading level’ screen shows the most recently achieved reading levels of all of 
the students in a particular class. 
 
The ‘Reading level’ graph displays up to ten students at a time, in order of reading 
level. Select the right arrow to view the next ten students, or the left arrow to view 
the previous ten students. Click on a bar to view the summary for the student’s 
assessment. 
 
The order of the students displayed on the graph can be sorted by ‘First name’, ‘Last 
name’, ‘Date’ or ‘Book level’. 
 
Click on a bar on the graph to view the summary and recommendations for that 
assessment. 
 
You are able to print the ‘Reading level’ graph. 
 
On the right-hand side of the screen, the students are listed according to the PM 
coloured reading levels. 
 
To organise classroom reading groups, click on ‘Sort reading groups’. 
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The ‘Accuracy rate’ screen shows the students’ most recently achieved accuracy rates. 
 
Bars are coded blue for ‘independent’, green for ‘instructional’ and orange for 
‘difficult’. The horizontal grey bar denotes the instructional reading level range. 
 
The graph displays up to ten students at a time, in order of reading level. Select the 
right arrow to view the next ten students, or the left arrow to view the previous ten 
students. 
 
The order of the students displayed on the graph can be sorted by ‘First name’, ‘Last 
name’, ‘Date’ or ‘Book level’. 
 
Click on a bar on the graph to view the summary and recommendations for that 
assessment. 
 
You are able to print the ‘Accuracy rate’ graph. 
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The ‘Self-correction rate’ screen shows the students’ most recently achieved self-
correction ratio. 
 
The horizontal line represents a valid and reasonable self-correction rate. 
 
The graph displays up to ten students at a time, in order of reading level. Select the 
right arrow to view the next ten students, or the left arrow to view the previous ten 
students. 
 
Click on a bar on the graph to view the summary and recommendations for that 
assessment. 
 
The order of the students displayed on the graph can be sorted by ‘First name’, ‘Last 
name’, ‘Date’ or ‘Book level’. 
 
You are able to print the ‘Self-correction rate’ graph. 
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The ‘Class progress table’ screen shows the students’ most recently achieved 
assessments. 
 
The graph displays up to 12 students at a time. Select the right arrow to view the 
next 12 students, or the left arrow to view the previous 12 students. 
 
The order of the students displayed on the graph can be sorted by ‘Student name’, 
‘Date’ or ‘Book level’. The order can be changed by clicking on the header of the 
column. 
 
Click on a row to view the summary and recommendations for the individual 
assessment. 
 
You are able to print the ‘Class progress table’. 
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You can choose to create one of three graph types, which display reading level, 
accuracy rates or self-correction rates. 
 
For more specialised results, you can choose to filter students by gender, ESL, 
Reading Recovery, reading groups and/or organisational groups. Note that if you 
choose not to select any criteria, all elements will be activated by default. 
 
Organisational groups will have been pre-defined by the Administrator. 
 
Click on ‘Create graph’ to show the available data options. 
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